[bookmark: _GoBack]This letter serves to confirm that the individual holding this letter is a (Company Name) employee which is a construction company that is actively providing essential construction services.  Despite the recent restrictions on work and travel outside of the home, our jobsites remain open during the COVID-19 outbreak to provide essential services to our communities.

Labeled as an Essential Business during this COVID-19 pandemic, construction is providing essential services to the community.  The holder of this letter is providing those essential services as an employee of (Company Name).

If you require additional confirmation of employment or information, please contact:

Company Name – Contact Number during the hours of 8:00 am to 5:00 pm 
After hours contact – Name – Phone Number

